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MMC goes through a QA process on all Digital projects that come through our Department. As such, digital projects need to be thoroughly QAed to ensure things are designed and functioning appropriately across desktop, mobile, and tablet, as well as built based on the full scope and functionality of the project.


LANDING PAGE CHECKLIST | on DEV

	TASK
	DES
	DEV
	PM

	Does the page layout match the approved designs? (Layout, fonts, image size, logos)
	
	
	

	Confirm any stock imagery is approved.
· Put in a conversation to Susan T in the project when image is approved to be purchased.
	
	
	

	Confirm what the URL of page will be with the Account Team.
	
	
	

	Confirm a 301 redirect is in place if we are updating an old URL with a new one (if applicable).
	
	
	

	Test all links
· Use relative links to ensure nothing breaks when pushing live.
	
	
	

	Confirm page has a Page Title.
	
	
	

	Confirm page has a Meta Title.
	
	
	

	Confirm page has a Meta Description.
	
	
	

	Confirm all images have ALT TEXT.
	
	
	

	Confirm the font/link styles are consistent across the page. 
	
	
	

	If a form exists on the LP, confirm that the form(s) submit to the DB and/or email addresses as intended.
· Submit test form submission on dev.
· Notify AM of test submission.
· Check in the back-end that the submission went through (if applicable).
	
	
	

	Add Event Tracking to CTAs/buttons.
· Conversations about Event tracking should take place prior to building the page.
· Put in a conversation in WMJ for Sydney to add event tracking to the CTA/button etc.
· Test on dev.
· Confirm with Sydney tracking is working
· If tracking is needed on a CFA page, inform PM; Megan will put in a ticket to CFA IT team.
	
	
	

	After submitting a test form, confirm thank you page properly displays.
· Confirm thank you page URL
· Confirm copy on thank you page (if applicable).
	
	
	

	Does the site work on all browsers?
· Chrome - latest version + previous version
· Firefox - latest version + previous version
· IE - latest version + previous version
· Safari - latest version + previous version
· Test in Browserstack
	
	
	

	Confirms the page prints well (if applicable).
	
	
	

	Confirm a favicon exists.
	
	
	

	IF LANDING PAGE IS BUILT IN MMA
**NOTE: MMA LPs exist on a seperate domain 
	
	
	

	Confirm with Sydney that GA is added to the page.
· Put in a conversation in WMJ for this.
· If it needs to be added, please get the code from Sydney.
· Please add the developer so the code can be added.
· Once added, confirm code is added and tracking appropriately (test off of MMC Network).
	
	
	

	Confirm test submission routes to appropriate thank you page.
· Confirm with Account Team.
	
	
	

	Confirm Event Tracking exists on any/all CTAS/arrows etc
· Some Account Team members want EVERYTHING tracked. Confirm what should be tracked.
	
	
	

	If this is a new Landing page, or an update to an existing Landing page, please ensure that YOAST Social Share fields are properly filled out on DEV:
· Facebook Title | should be page title
· Facebook Description | typically first sentence
· Image is sized appropriately
	
	
	





Functionality | Landing Pages | POST LAUNCH

	TASK
	DES
	DEV
	PM

	Confirm page is LIVE on URL intended
	
	
	

	Confirm redirect is in place and working (if applicable)
	
	
	

	Test all links to ensure nothing broke when pushing live.
	
	
	

	Are the font/link styles consistent across the page? 
	
	
	

	If a form exists, confirm that the forms submit to the DB or emails as intended.
· Submit test form on production (Megan Test)
· Notify AM of test submission.
· Check in the back-end that the submission went through (if applicable).
	
	
	

	Is Analytics/Event Tracking installed and working on CTAs?
· Let Sydney know page is live.
· Confirm tracking is working as expected (off of the MMC Network).
	
	
	

	Does the site work on all browsers?
· Chrome
· Firefox
· IE
· Safari
· Edge
	
	
	

	Test the page on the following devices:
· Desktop
· Mobile
· Tablet
	
	
	

	Confirms the page prints well (if applicable).
	
	
	

	Confirm Favicon exists.
	
	
	

	Confirm any expand/collapse functionality works across all devices. 
	
	
	

	Have all CMS preferences & form submissions been updated to use the client’s email address if applicable?
	
	
	

	If this is a new Landing page or an update to an existing landing page, please ensure that the YOAST Social Share fields are completed
· Facebook Title
· Facebook Description
· Image is sized appropriately
This will ensure that the landing page, if shared on Social Media, will display properly on Social platforms.
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